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Job details
Job Title: Learning Support Assistant - Additionally Resourced Provision for Autism 
Salary: Scale 5 – 12-15
Hours: 34 Hours per week, term time only
Contract type: Permanent 
Reporting to: SENDCo / ARP Manager 

Purpose
To assist with the implementation of the curriculum and learning in the Autism Resourced Provision (ARP).  Support with the emotional regulation of pupils in the ARP and ensure the delivery of their personalised timetable.  Ensure the safety of all pupils in their care.  To be the key adult for named children, ensuring good communication with their families regarding their wellbeing and progress.  

Support for Pupils 
Provide support for pupils within the ARP
Maintain accurate records of pupils’ development, learning and progress.  This includes but is not limited to the tracking of ECHP targets, the Early Years Developmental Journal, logging incidents on Arbor, National Curriculum Assessments, SCERTS assessments and home-school communication books.  
Contribute to the development and implementation of Individual Support Plans, Healthcare Plans and Personal Care programmes and record progress towards targets, providing evidence where required. 
Establish constructive relationships with pupils.  Develop a knowledge of their needs and interests and use this to motivate and engage them in a range of activities.  Use this knowledge to develop the curriculum in collaboration with the teacher.
Promote the inclusion and acceptance of all pupils
Create opportunities for pupils to interact with other pupils and engage in activities. 
Set challenging expectations and promote self-esteem and independence. 
Provide feedback to the teacher and SENDCo/ARP Lead in relation to progress and achievement of pupils 
Deliver pastoral and learning support. 
Respond to incidents regarding the health and hygiene of the children according to school policy
After appropriate training, administer first aid as required and follow protocols for reporting this 
Under the direction of teacher, work with individuals or small groups of children and take responsibility for their learning.
When required, and having undertaken necessary training, support children’s medical needs relating to feeding and personal hygiene.  This may include the use of specialist equipment such as hoists, or feeding systems including, but not limited to, gastrostomy tubes.  The role will also include intimate care such as changing of nappies, which is covered by the school’s intimate care policy.  




Support for the Teacher

Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work. 
Use strategies, in liaison with the teacher, to support pupils to achieve learning goals
Assist with the planning of learning activities.
Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed. 
Provide detailed and regular feedback to teachers on pupils’ achievement, progress, problems etc. 
Support pupils to maintain emotional regulation so that they can access learning 
Establish and maintain constructive relationships with parents/carers by supporting their role in pupils’ learning, providing constructive feedback on pupils’ progress and achievements and  facilitating parental support for their child’s attendance.  Support home to school/community links.
Work within an agreed system of supervision with small groups of children and take responsibility for their learning. 

Working with External Specialists

Work in partnership with external specialist such as Speech and Language Therapists, Educational Psychologists and Specialist Teachers.  
Act on advice given by external specialists
Implement any learning programmes or curricula as advised by external specialists 
Provide feedback to external specialists on the progress of pupils when requested 
Implement specialist support programmes such as eating and drinking plans 

Support for the Curriculum
Work within the Social Communication Emotional Regulation Transactional Supports (SCERTS) framework 
Undertake structured and agreed learning activities/teaching programmes, adapting activities according to pupil responses. 
Support the use of assistive technologies in the classroom for communication needs 
Minimise screen-time, limiting it to those occasions on which it achieves a specific aim and adds value 
Prepare, maintain and use equipment/resources as required to meet the lesson plans/relevant learning activity and assist pupils in their use. 
Participate in outdoor learning opportunities year-round as set out in the school’s curriculum for the relevant phase 

Support for the School 

Provide cover within the ARP or wider school, including at short notice, for absent colleagues under the direction of the Headteacher, SENDCo, or Phase Leaders 
Be aware of and comply with policies and procedures relating to child protection, health, safety, security, confidentiality and data protection, reporting all concerns to an appropriate person. 
Be aware of and support differences and ensure all pupils have equal access to opportunities to learn and develop. 
Contribute to the overall work/ethos/aims of the school
Appreciate and support the role of other professionals. 
Attend and participate in relevant meetings as required. 
Participate in training and other learning activities and performance development as required. 
Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtime. 
Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher. 
Assist in the general care of the school environment by undertaking tidying of general areas.  
Promote equal opportunities at all times 
Establish constructive relationships with all colleagues and external experts within the ARP
Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others. 

Safeguarding 
Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
Work with the designated safeguarding lead (DSL) to promote the best interests of pupils, including sharing concerns in a timely manner where necessary
Promote the safeguarding of all pupils in the school

Working with colleagues and other relevant professionals 
Collaborate and work with colleagues and other relevant professionals within and beyond the school
Develop effective professional relationships with colleagues including maintaining open and effective lines of communication 

Personal and professional conduct
Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, adhering to the school’s Code of Conduct at all times
Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality
Understand and act within the statutory frameworks setting out their professional duties and responsibilities

This is a description of the main duties and responsibilities of the post at the date of production. The duties may change over time as requirements and circumstances change. The person in the post may also have to carry out other duties as may be necessary from time to time.  

Notes:
This job description may be amended at any time in consultation with the postholder. 

Last review date: 
Next review date: 

Headteacher/line manager’s signature:	_______________________________________
Date: 						01/07/2026

Postholder’s signature:			_______________________________________
Date: 						_______________________________________








Person Specification 
	
	Essential 
	Desirable

	Qualifications

	NVQ Level 4 /  equivalent higher-level qualification 
	· 
	

	GCSE English and Maths (or equivalent qualification) 
	· 
	

	Experience

	Working with or caring for children of a relevant age with an ARP or special school context 
	· 
	

	Experience of working with pupils with high level additional needs.
	· 
	

	Knowledge

	Relevant Training: Autism Awareness, Speech and Language interventions, Team Teach
	· 
	

	SCERTS training 
	· 
	

	Positive Handling Training (Team Teach or Equivalent)
	· 
	

	Appropriate First Aid Training 
	· 
	

	Full working knowledge of relevant policies/codes of practice and awareness of relevant legislation
	· 
	

	Ability to make accurate observations of children’s development and progress towards their targets 
	· 
	

	Understanding of the principles of child development and learning processes
	· 
	

	Skills

	Very good numeracy/literacy skills
	· 
	

	Ability to use ICT effectively to support learning and for communication with colleagues (email)
	· 
	

	Ability to contribute effectively to termly and annual reviews, feeding back on children’s learning and progress 
	· 
	

	Ability to communicate effectively with parents/carers and respond appropriately including when receiving feedback or concerns 
	· 
	

	Ability to self-evaluate learning needs and actively seek learning opportunities
	· 
	

	Ability to stay calm under pressure and respond to children’s needs and emotions in the moment 
	· 
	

	Ability to relate well to children and adults
	· 
	

	Ability to take on board advice and feedback from visiting professionals 
	· 
	

	Ability to work constructively as part of a team, understanding classroom roles and responsibilities and own position within these
	· 
	

	Display commitment to the protection and safeguarding of children and young people
	· 
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