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Post Title: 

Morning Supervisor
Status:
Permanent, Term Time Only (TTO), 7.5 hrs.  Per week (7:30am – 9:00 am)
Salary: 

Scale 2
Line Manager:

Senior Meals Supervisor
DUTIES AND RESPONSIBILITIES

Principal Accountabilities

General Duties 
The post holder will be expected to:

· Receive direction and guidance from the Head of Middle School/Assistant Headteacher on the supervisory and welfare needs of pupils and applying these in accordance with the particular needs of the school during the morning pre-registration period.
· Assist where necessary in ensuring that persons on the premises who are not pupils are authorised and appropriately dealt with (in accordance with the guidance issued by the authority from time to time).
· Exercise general responsibility for the behaviour of the children during the morning pre-registration period
· Deal with cases of unruly or unsocial behaviour by pupils, whether encountered personally or referred by Head of Middle School/Assistant Headteacher or any member of SLT
Whilst every effort has been made to set down the main duties and responsibilities of the post, each individual task to be undertaken may not be identified. This job description is current at the date shown, but, in consultation with you, may be changed by the Head teacher to reflect or anticipate changes in the job commensurate with the grade and job title.

The post holder will be expected to work flexibly and carry out all duties in compliance with the school and learning Trust policies. 

Signed:………………………………………………… Date ……………………

Head teacher

I acknowledge that I have seen, understood and received a copy of the job description.

Signed:………………………………………………….Date…………………….
       Morning Supervisor 

Person Specification

Morning Supervisor

	Qualifications

	· None

	Experience

	· Working with or caring for pupils of relevant age. (S)



	Knowledge

	· Understanding of relevant policies/codes of practice and awareness of relevant legislation. (S)
· Commitment to and understanding Equal Opportunities. (S)
· Basic understanding of child development. (S)

	Skills

	· Good literacy and communication skills. (S)
· Confidence in dealing with young people, maintaining discipline and motivation. (S)
· Ability to self-evaluate learning needs and actively seek learning opportunities. (S)

· Ability to relate well to pupils and adults. (S)
· Work constructively as part of a team. (S)
· Display commitment to the protection and safeguarding of children and young people. (S)
· Be punctual, trustworthy and reliable and demonstrate a positive professional attitude (S)

· Strong commitment to furthering equalities in both service delivery and employment practice. (S)
· An ability to form good relationships with pupil, teaching staff and other staff members. (S)
· An ability to interpret and apply the directions of the Senior Meals Supervisor concerning the management  of the school during the midday break including the care and welfare of students, using own initiative as necessary. (S)


(S) Shortlisting Criteria – please address these criteria in your supporting statement.  

Only those candidates who have demonstrated that they meet the job requirements in accordance with the person specification will be shortlisted for interview.  This means giving examples of how you meet each requirement.  Describe your relevant experience, what skills and abilities you have and can bring to the job.  If you have no directly related work experience, you may consider voluntary or community work.  If you do not demonstrate to the panel that you can meet the criteria using the relevant parts of the application form, the panel will not be able to shortlist you
