SEND Administrator
Fixed term 
Clapton Support Staff Range Scale 6, points 18 - 22
£37,509- £39,807 (pro rata)
Inner London Area
(Term Time only)*
*Actual pro rata salary- £32,509- £34,501

Required September 2026
· Are you ready to make a real difference in the lives of young people?
· Do you want a rewarding role in a school that values inclusion, diversity and staff wellbeing?

If so, we would love you to join Clapton Girls’ Academy as our Learning Support Administrative Assistant. This is an exciting opportunity to play a key role in supporting our SEND provision and ensuring every student has the resources and support they need to succeed. Working closely with our Assistant Headteacher: SENDCo, you will help to coordinate interventions, manage resources and ensure our SEND provision runs smoothly and effectively.

We can offer you:
· A welcoming and caring academy with motivated and enthusiastic students
· A fantastic team of dedicated staff who support each other
· A strong commitment to your professional development and career growth
· A school culture that champions equity, inclusion and wellbeing
Our values
We are proud to be an anti-racist school and believe in breaking down barriers to success. We recognise the importance of having a staff body and leadership team that reflect Hackney’s rich and diverse community. If you have the experience, passion and drive to be a role model for the next generation of female leaders, we want to support you in that journey. We particularly welcome applications from underrepresented groups because we know that diversity makes us stronger.

Clapton Girls’ Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The successful candidate will be DBS checked at an enhanced level before any offer is made. 

Please note that CV’s or incomplete application forms will not be considered. All other applications will be considered, however, only those that are shortlisted will be contacted. Clapton Girls’ Academy reserves the right to close adverts earlier than the stated deadline.

Apply today and help us create a future where every student can thrive. O
rmore information and an application pack: 
   Telephone:      		020 8985 6641
E-mail:                 		recruitment@clapton.hackney.sch.uk
Twitter feed:                      @claptonGA    
Visit the school website:   www.clapton.hackney.sch.uk
 
Closing date:  	Wednesday 3rd June 2026 (by 9am)
Interview date: 	Wednesday 10th June 2026
